Sample CV
NAME

Contact details

Date of birth
CAREER OBJECTIVE
Seeking a senior management position in Finance/Accounting, where more than 15 years of my management experience will provide leadership and day-to-day management of the finance and administration functions, ensuring that these functions meet full legal requirements in each of the offices of the organization and strive for bottom-line results. Will be comfortable operating at an executive level and  demonstrating ability to collaborate and build strong working relationships with other departments and with people at various levels of the organization.
EDUCATION

· Master in Business Administration (MBA)



                                  Graduation Year

SCHOOL OF BUSINESS, HARVARD UNIVERSITY

· Bachelor in Economics & Accounting  





     Graduation Year
RUSSIAN STATE UNIVERSITY OF TRADE AND ECONOMICS






PROFESSIONAL EXPERIENCE
Director of Finance 

Logistics Company Ltd, Houston, USA               
                
                                                    Year - Present
Providers of integrated logistics services; with 50,000 employees at about 600 offices; annual sales 120M; website.
· Direct & lead ad hoc special projects 
· 30 direct reports
· Month-year end financial reporting

· Accounting Staff leading & mentoring
· Setting a strategic direction on FS
· Manage the Financial policies, procedures & accounting practices

· Oversee AR & AP
· Oversee the annual audit 
· Corporate Minute Book 
· Annual Budgeting preparation

ACCOMPLISHMENTS: Improve aging over 60 days debts from 17% to 7%. Set up regular meetings with operations in order to communicate operational needs, goals, vision. Result: in 4 months, the bad debt expense saving $900K. Restructure AR & AP departments and enhance existing company internal (credit and cost) control systems. Result: in AR, the number of aged AR accounts were reduced 65%; in AP a new Vendor assessment program was introduced. Throughout a vendor accounts reconciliation process, a historical cost write offs- $150K.
Chief Financial Officer (CFO)
Business Solutions Company, Houston, USA                
              

       
                             Year-Year
Company offers a unique mix of services, providing business solution from highly qualified specialists to small/mid size companies; private; website.
· Assisting the start-ups with the company organization & registration 
· 20 direct reports

· Business plan preparation
· Managerial advisory services

· Consulting in the turn-around strategy

· IT products & services

· Prepare & analyze Commercial Bids

· Assisting businesses in financing

· Transfer pricing analysis

ACCOMPLISHMENTS: Personalize  service for the start ups, which is a great way to free up the time, keep in touch with the prospects, build credibility, and increase sales. Result: Build up a strong long lasting relationship with many business owners. Strengthen company’s reputation on the market.

Manager Corporate Finance (Controller)

Freight International, Houston, USA

                  

       
                             Year-Year
Leading North American freight forwarding company;  privately owned; 10 branches in North America; 1000 employees; annual sales: 200 M; website.
· Economic vs. Organizational Feasibility Analysis

· 10 direct reports

· Month-year end financial reporting

· Monthly operational statements 

· Budget provision & planning 

· Government remittances 

· Accounting Systems upgrade administration (from M.A.S.200 to M.A.S.500)

· Annual audit file

· Cash Flow Management

· Cost vs. Benefit Analysis

· Project management

· Accounting Staff Training

ACCOMPLISHMENTS: Improve business quality. Set-up regular meetings with operations in order to communicate operational needs, goals, vision. Result: Created enterprise collaboration system / team environment; achieved corporate goals; management support and increased operational efficiency.

Reduction of the reporting period & cut off time, by implementing the KPIs (Key Performance Indicators) relevant to the freight forwarding industry. Result: Personal expense savings in the Finance department by 33% & 10% in Operations.

Assistant Controller / Cost Controller



                         

                     


CONSTRUCTION SERVICES COMPANY, Russia                                                                                     Year-Year
Joint-venture, providing local administrative support to the multinational oil & gas Sakhalin-1 project.
· Financial  & Cash flow reporting

· Cost analysis reports for the project
· Assess impact of existing cost structure of the projects & propose new business solution 

· Prepare a bid proposal for key accounts 

· Analyze bids

· Make decisions concerning equipment needs

· Participate in takeoff process

ACCOMPLISHMENTS: Participated in the management of new tenders/projects; recommended solutions and improved portfolio presentation. Result: Become customer’s first choice company. Fully developed the supporting documentation; avoided potential problems.

Identified customer needs in order to improve service.  Established reporting model and developed mechanism within existing model.  Result: Customer acceptance throughout exceeded expectations and satisfaction. Generated new business opportunities. Sales increase by 2.5%.

Business Administrator / Internal Auditor


                               
               Year-Year
MAJOR TRADING COMPANIES, Tashkent, Uzbekistan, Central Asia

COMPUTER SKILLS

	· S.A.P  R/3
	· UNIX, ProComm system
	· Forwarder Logics

	· Oracle 11 I
	· Microsoft Office
	· Advanced Excel

	
	
	

	
	
	


PROFESSIONAL DEVELOPMENT

· Interpreter Certificate   






                       
          Year
TASHKENT INSTITUTE OF FOREIGN LANGUAGES, Uzbekistan
LANGUAGES

· English, French & Russian.[image: image1][image: image2][image: image3][image: image4][image: image5][image: image6]
